THEFT

Students and staff should be able to bring property to school without fear of it being interfered with or taken.

Prevention strategies

· Discourage students from bringing expensive brand clothing, money, jewellery and other valuable belongings or gear to school.  If it is unavoidable, encourage students to secure them at the Student Office.

· Discourage students from leaving bikes and helmets unsecured in the racks.

· Request that where possible monies coming into the school for fees and activities be in the form of cheques made payable to the school and not in the form of cash.

· Encourage students to label indelibly all personal property.

· Students to have secure locks on lockers.

· Students only permitted to visit lockers before school, in the first and last 10 minutes of interval and lunch hour and after school.

· Strongly encourage students not to leave bags unattended.

· Ensure that windows are closed and doors are locked, when classrooms containing belongings or valuable equipment are not being used.

· Confine storage of school and personal equipment or valuables to secure locations.

· Maintain procedures whereby staff and students must sign out school equipment so that its location is known at all times.

· Maintain procedures in which staff personal insurance is used if items borrowed from school are stolen.

· Encourage staff and students to report to Senior Management the presence of unidentified visitors or trespassers and the exceptional movement of all persons.

Immediate Response Strategies

Report all thefts, losses immediately to Student Office and fill in appropriate form.

Student Office to notify Head of House and/or Senior Management of theft or send student to HOH or Senior Management immediately if there is a prospect of quick action retrieving stolen property.

HOH/Senior Management to interview persons who can provide information regarding the theft and to record all pertinent information.

Search and seizure to be undertaken according to policy.

Intervention and Follow-up Strategies

· Liaise with and report back to victim.  At all times regard for victim must be of paramount consideration.

· Inform and meet with the parent(s)/caregiver(s) of the student who stole.

· Decide on appropriate consequences.

-
Return of stolen goods or payment of cost/damage of stolen goods

-
Impose punishment: - after school cleanup detentions, one to three day Principal’s standdown, repeated theft - BOT suspension.

-
Arrange appropriate guidance and counselling for the student responsible.

· Document what has happened and place in the file of the student who has stolen.
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