Suspensions, Exclusions And Expulsion Procedures
Introduction

There are times when existing in-school behaviour modification procedures are not meeting the disciplinary requirements of our school and stronger measures are required.

We need procedures to formally remove a student from the school if in the opinion of the Board Discipline Committee, the student’s gross misconduct or continual disobedience is a harmful or dangerous example to other students at the school or because of the student’s behaviour it is likely that the student, or other students at the school, will be seriously harmed if the student is not suspended.

Definitions

Suspension - formal removal of a student from the school until the Board of Trustees decides the outcome of a suspension meeting.

Exclusion - formal removal of a student aged under 16 from the school and the requirement that the student enrol elsewhere.

Expulsion - formal removal of a student aged 16 or over from the school.  If the student wishes to continue schooling, he or she may enrol elsewhere.

Procedures
This policy is in accordance with the Ministry of Education publication July 1999 Guidance for Principals and Board of Trustees on Stand-downs, Suspensions, Exclusions and Expulsions, and Sections 13-18 of the Education Act 1989 as amended by the Education Amendment Act (No. 2) 1999.

1.
The school Principal (or a person with the delegated authority of the Board to act as Principal) is the only person who can make the decision to suspend a student from School.

2.
The principles of natural justice are to be followed.

3.
The Principal may suspend a student more than once during a term or a year.

4.
The Board Discipline Committee is to consist of at least three Board members.  This excludes the Principal and the student representative.

5.
The Disciplinary Committee must meet and decide the outcome within seven days of the date of suspension (or within 10 calendar days if the suspension took place within seven school days of the end of term).  If this doesn’t happen the suspension will cease.

6.
The Principal will, in writing, inform the parents, caregivers and Board Committee members the time and place of the meeting to deal with the suspension.

7.
The Principal will provide parents/caregivers of a full report dealing with the reason for suspension and Ministry of Education information suspension at least 48 hours before the Board meeting.  Board members will also receive this report.

8.
The Principal will notify the Ministry of Education of the suspension.

9.
A school Guidance counsellor or Kaimanaaki will contact the family of the suspended student to offer counselling support.

10.
Suspension meetings will be held “In Committee” and will be minuted.

11.
If new information comes up during the meeting the Board may need to adjourn so that it can be considered.

12.
The Principal and any senior staff present may take part in the discussion of the reported event(s).

13.
Any support people brought to the meeting may take part in the discussion of the reported event(s).

14.
The Principal, parent/caregivers, student and other support people will leave the meeting while the Disciplinary Committee makes its decision on whether to lift or extend the suspension or expel or exclude.

15.
The outcome of the Board meeting must be notified to the parent/caregiver by the Principal on the day of the Board hearing.

16.
The parents/caregivers and Ministry of Education must be notified in writing of the Board decision.

17.
If a suspension is lifted unconditionally the student is to return to school immediately.  If a suspension is lifted subject to certain conditions and these conditions are not met, the Board may reconsider its decision.

18.
If the Board decides to extend the suspension this must be for a reasonable period of time and conditions will apply.  If the conditions are not met the Board may reconsider its decision.

19.
If a suspension is extended for four weeks or more the Principal is to report to the Board as to whether the student is meeting the conditions.  A copy of the report is to be given to the parent.

20.
Special circumstances which would allow a student to attend school are, if a course requirement for a qualification is needed to be fulfilled, an examination is to be sat or a counselling programme is to be attended.

21.
If a student is aged under 16 the Board may decide to exclude him or her from the school.  In this case the Principal will within 10 school days try to find another school for the student to enrol in.  The Ministry will be notified of the outcome of these efforts and will provide help if necessary to enrol the student at another school.

22. If a student aged over 16 is expelled the Principal will explain that while students are entitled to free state education until the age of 19, schools have the discretion to refuse to enrol a student who is expelled.  The student is to be told that assistance is available from the Ministry of Education.
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