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Reporting Student Achievement is an Integral Part of the Teaching and Learning Process

The reporting of student achievement is an integral component of the Cycle of Teaching and Learning at Rosehill College:

Cycle of Teaching and Learning
Achievement Objectives are selected

(
Specific Learning Outcomes are developed

(
Summative Assessment Event(s) are identified

(
Assessment Criteria are identified,

which can be translated to a N, A, M, E scale for senior students

and to a D, B, P, A scale at curriculum levels for junior students

(
Evidence of Expected Standards is identified,

generally by Exemplars

(
Units of Work are planned

(
The cycle of Teaching, Formative Assessment and

Feedback occurs and strategies to assist those

at risk of not achieving are implemented

(
Summative Assessment Event(s) are held

(
Data is gathered and analysed against

the Assessment Criteria and

Assessment Judgements are made

(
Results are recorded on a N, A, M, E scale for senior students

and on a D, B, P, A scale at curriculum levels for junior students

(
Achievement is reported to

Individual Students/Parents and

the School Community using a N, A, M, E scale for senior students

and a D, B, P, A scale at curriculum levels for junior students

(
The Course is Reviewed in the light of the Assessment Results
Guiding Principles for Rosehill College Reports

1. The links between the report content and the achievement objectives in the course Assessment Statement will be transparent.

2. The details of the report criteria and format will be established at the start of the course.

3. There will be clear links between the teacher’s mark record and the reported achievements.

4. The report issued during a course will indicate the student’s strengths and areas needing development, in order to encourage reflection and action to enhance progress.

5. The report will indicate the student’s sense of responsibility towards work and school.

6. The report will indicate the level at which the student is working in his or her year group and, for junior students, in relation to the curriculum level.
7. The report will indicate the student’s present achievement in relation to the level at which he or she is working.

8. The information on the report will be objective, accurate, up to date and easily understood.

9. Consistency in the criteria and format of subject reports will enable progress to be identified.

10. The reports will be issued with sufficient frequency to enable progress to be monitored.

11. The reporting process should be able to be completed within a reasonable time span.

Reporting Progress and Achievement to Individual Students and their Parents/Caregivers
The National Administration Guideline 

National Administration Guideline 2(iii) requires Rosehill College to: 

report to students and their parents on the achievement of individual students
Progress Report

A Progress Report will be issued for all students at the end of Term 1. It will consist of:

The Categories:
· Each subject teacher will report on: 

Quality of Work to Date

Attitude
Punctuality

Equipment

Periods Absent

Homework

· The Head of Physical Education may chose to omit Homework for Years 9 & 10.
· The Periods Absent will be recorded as a number. The number will include both excused and unexcused absences.

· Each tutor teacher will report on:

Behaviour

Punctuality

Uniform/dress code

Achievement / Attitude Achievement Reports

The Achievement / Attitude report for each student will consist of:

· Subject Teachers’ Reports 

· A Tutor Teacher’s Report

Subject Report

The report on each subject will consist of two sections:

1. The Attitude Section

The Categories

· Each subject teacher will report on: 

Attitude
Punctuality

Equipment
Periods Absent

Homework

· The Head of Physical Education may omit Homework for Years 9 & 10.
· The Periods Absent will be recorded as a number. The number will include both excused and unexcused absences.
The Descriptors

· For each of the Attitudes other than Periods Absent, subject teachers will select one of the following four descriptors: 

Excellent 

Good 

Some Concern 

Strong Concern

· A key showing the full range of descriptors will be printed on the report.

2. The Achievement Section

1. There will be a transparent link between the achievement objectives reported on in the subject report and those in the assessment scheme for the course.

· The Achievement objectives on the reports will have a common grammatical style. They will start with a verb and be written in language that is clear and meaningful for parents / guardians and students.
2. The subject report will indicate the level at which the class group is working. 
· In general, the class groups will be working at the curriculum levels indicated, but individuals within the class may be working at a higher or lower curriculum level:

Year 9 Classes:

Advanced: Level 5

Middle-Band/Mixed: Levels 4 – 5

Developmental: Levels 2 - 3

Year 10 Classes:

Advanced: Levels 5-6

Middle-Band/Mixed: Level 5

Developmental: Levels 3 – 4

Advanced, Middle-Band and Developmental refer to the ability grouping of the core subject classes. Classes studying the Arts, Technology, Physical Education and Health and Second Languages are mixed ability classes.
· On the junior subject report, the ability group will be indicated by the subject title. For example: 

Year 10 Advanced English

Year 10 English

Year 10 Development English

· On senior reports, the year level will be indicated in the subject title. For example:

Year 11 History 

Year 12 Communication Skills
Year 13 Information Management

· On senior reports, there will be a statement on the report to identify that most Year 11 courses are at Level 1, Year 12 at Level 2 and Year 13 at Level 3. In a case where a Year 11 class, for example, is working towards an objective at a higher level, this will be identified alongside the objective: Level 2
3. The report will indicate the student’s present achievement in relation to the curriculum level at which his/her class is working.

· On the junior reports, there will be an indication of the continuum of curriculum levels and the ability groups. Student achievement will be reported by curriculum level and sub-level:

A = advanced

P = proficient

B = basic

D = developing

N = not yet achieving at the course level
· On the senior reports, a student’s present achievement will be indicated on subject reports by the use of the grades N, A, M, E. 

The following key will be printed on the achievement reports:

E = achieving excellence at the course level

M = achieving merit at the course level

A = achieving at the course level

N = not yet achieving at the course level

V = standard not attempted

F = absent

4. There will be a comment section for each subject
· Subject teachers will provide comments, selected from the department’s comment bank, on both the mid year and end of year reports
· At mid year, the comment will identify a key aspect for the student to work on in the subject. This means the comment will be formative in nature providing feedforward.

· At the end of the year, the comment will be summative in nature.

· HODs will provide a list of suitable comments for their subject that staff can use at both mid and end of year
The Tutor Teacher’s Report

The Tutor Teacher’s Report will contain the following sections:

· An attitude section

· A co-curricular activities section

· Signatures

Attitude Section

· The Attitude section will contain these categories: 

BEHAVIOUR

PUNCTUALITY 
UNIFORM (for Years 9 – 12)/DRESS CODE (for Year 13)

ATTENDANCE

· Tutor teachers will choose one of four descriptors for each of the categories: 

Excellent 

Good 

Some Concern 

Strong Concern

Co-curricular Activities Section

· The report will list the co-curricular activities the student is involved in at the college. 

The Annual Timeline for Attitude / Achievement Reports
· Year 9 & 10 students and their parent(s) / caregiver(s) will receive Attitude / Achievement reports twice a year at the end of Terms 2 and 4.

· Senior students and their parent(s) / caregiver(s) will receive Attitude / Achievement reports twice a year - at the end of Term 2 and when they leave to sit their external exams in Term 4.

· In addition, senior students a marks only report in Week 2 of Term 4. This will record the grades achieved in the end of Term 3 examinations. This will be posted to parents.

· In addition, senior students will receive a printout of their NCEA credits with their Term 2 reports and with the marks only report in Week 2 of Term 4.

· There will be two sets of Parent / Student / Teacher Interviews annually. The first set will be at the end of Term 1. The second set will be mid-Term 3.
The Production of Reports

1 Rosehill College Reports will be electronically generated using the assessment data from the mark-books in KAMAR.

Reporting on Achievement to the School Community

The National Administration Guidelines 

National Administration Guideline 2(iii) requires Rosehill College to: 

report to … the school’s community on the achievement of students as a whole and of groups including the achievement of Maori students against plans and targets …... 
The Process

· It is the responsibility of each Head of Department to submit an Annual Report on Student Achievement to the Board of Trustees, as the elected representatives of the school’s community. 

· The achievement of senior students will be reported on in terms of their performance in two of the Achievement Standards or Unit Standards selected for the course. 

· The achievement of Year 9 & 10 students will be reported on in terms of their performance in the achievement objectives selected for formal assessment in a course of work. 

· The report for Years 9 & 10 will be part of a seamless process in that data gathered from the formal assessments will provide the evidence needed to report to students and caregivers on individual achievement and also the evidence needed to report on the achievement of specified groups of students. 

· The groups of students whose achievement will be reported on at a particular year level should include; the year level as a whole; each ethnic group - Maori, Pasifika, Pakeha and Asian – as a whole; and these same ethnic groupings by gender. 
· Reporting on student achievement against particular achievement objectives annually will enable the progress and achievement of groups of junior students to be identified and targets to be reviewed. Hence wherever possible, the Year 10 group should be reviewed in terms of the same broad achievement objective reported on for Year 9. This will also provide information that can be used in the review of a course of work. 

Contents of the Annual Report on Student Achievement to the Board of Trustees

· The Annual Report on Student Achievement to the Board of Trustees from each department will be complied by the end of February and will be made up of:

· The names of the HOD, staff with responsibilities and other teaching staff
· A brief statement of any interesting/unusual issues that the department has faced during the year 

· A statistical report, generated from KAMAR, on the achievement of all junior students, as well as male, female, Maori, Pasifika, and Asian, in two achievement objectives per subject. The Year 10 group should be reviewed in terms of the same broad achievement objectives reported on in the previous year. 
· A statistical report, generated from KAMAR, for each subject on the achievement of all senior students in all standards and male, female, Maori, Pasifika, and Asian students separately in two standards. This will include a comparison with Decile 6 results.
· A short comment on the statistical report in terms of the targets established or if performance is lower than that of Decile 6 schools, including reasons for variance, if applicable. 

_
The target(s) established for the following year and a brief summary of the teaching and learning strategies that will be implemented to achieve them.

· A statement about any other significant student achievements during the year e.g. NSW exams, Scholarship
Review of the Reporting Guidelines
It is the responsibility of the Board of Studies, to review the Reporting Guidelines on an annual basis and to make recommendations to the Principal. 
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