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Quality Assurance
The Quality Assurance Group

1.
The group responsible for school-wide Quality Assurance will consist of six staff members plus the Deputy Principal responsible for curriculum and assessment. 

2.
In order to promote greater school-wide expertise in assessment and moderation practice, some members, who have completed a two-year cycle, will rotate off the Group and new members will be appointed annually.

3.
Management unit holders in faculties will be encouraged to become members to enhance their professional expertise.

Objectives

The Quality Assurance Group will review assessment and moderation practice for all courses offered at the college on a rotating basis, in order to:

· ensure the best possible standards of assessment and moderation practice throughout the school

· facilitate staff professional development in the areas of assessment and quality assurance.

Process

1. It is the responsibility of the Quality Assurance Group to review the amendments to any assessment activities and marking schedules which have been judged incomplete in the external moderation process conducted by NZQA.

2. The Quality Assurance Group will provide professional support for departments required by the NZQA external review process to address deficiencies in their assessment and moderation practice. 

3. It will be the responsibility of the Deputy Principal responsible for curriculum and assessment to ensure that such deficiencies are addressed satisfactorily.

4. The Quality Assurance Group will, from time to time, review courses from every department in the college. Where possible, the courses selected for review will consist of one junior course and one senior course.  Notification of the two courses selected for review will be done by means of a letter to the HOD early in the year.  This letter will request a copy of the annual Assessment and Quality Assurance Scheme and the annual Student Course Assessment Statement for each course. The Quality Assurance Group will use the Assessment and Quality Assurance Scheme to select two summative assessment tasks for each course for review.  HODs will be asked to submit specified material related to those assessment tasks.

5. The Quality Assurance Group will have the discretion to request a HOD to provide clarification either orally and/or through the provision of sample(s) of student work
6. When the review is complete, all of the material submitted will be returned to the HOD, along with a completed Quality Assurance Report.  This may contain statements of ‘Required Action’ and/or ‘Suggested Action’.  HOD’s will be asked to address these actions and to resubmit the material by a specified date within the year of the review. Members of the Quality Assurance Group will provide advice and guidance in this process, if requested by the HOD.
7. A copy of each Quality Assurance Report will be lodged with the Deputy Principal responsible for school-wide curriculum and assessment. 
8. At the end of each year, the Quality Assurance Group will provide a report to the Principal, which will contain:

· A copy of their completed review programme for the year

· An outline of any assessment and moderation areas, which need to be      

improved throughout the school.

Rosehill College

Quality Assurance Review Group

Internal Review of Assessment Material 

Submitted for External Moderation 200_

Subject: _______________________________________________

HOD: _________________________________________________

Standard: __________________________________

The above named standard was requested for External Moderation in 200_ (ie last year) and some modifications were required. 

Please submit the assessment tasks and schedules that were sent for moderation and the current versions that you have updated in order that the task complies with the modifications requested.

On the updated version, please highlight the changes that you made in response to the moderator’s report.

A copy of the report is attached.

Please supply all relevant material to Julie Green by _________________
Signed:  

Quality Assurance Group

Date:

 
Rosehill College

Quality Assurance Review Group

Internal Review of Assessment Material 

Submitted for External Moderation

Subject: _______________________________________________

HOD: _________________________________________________

Standard: __________________________________

Delete one statement
□
The modification(s) of the assessment material required by the external moderators has been addressed. The review process is now complete.

Thank you.

□
The modification(s) of the assessment material required by the external moderators has not been addressed. Please address this and resubmit to the person named below within 7 days.

Signed:

Quality Assurance Group

Date:
Rosehill College

Quality Assurance
Dear Head of ……………………………………. Department,

· It is the responsibility of the Quality Assurance Group to conduct a review of assessment and moderation practice in all departments from time to time.  The following course(s) offered by your department have been selected for review:
1.
………………………………………………………………………………

2.
………………………………………………………………………………

· For each course nominated above, please put the items listed below in the attached envelopes and hand them to 

Julie Green

   by ……………………………………….


1. A copy of the annual Assessment and Quality Assurance Scheme 


2. A copy of the annual Student Course Assessment Statement 


3.
A copy of the Achievement Objectives and Specific Learning Outcomes, if they are not specified on the annual Assessment Scheme

· The Quality Assurance Group will select one summative assessment activity from each Assessment and Quality Assurance Scheme for review.  You will be notified which ones have been selected and when they are required.  Once the review has been carried out, you will receive all of the material back, along with a Quality Assurance Report.  

· Please make any comments you would like to draw to the attention of the group relating to the above item(s) here:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Contact:  Julie Green (QAG Chair)
Rosehill College

Quality Assurance
Dear Head of ……………………………………………….Department,

· Thank you for submitting the annual Assessment and Quality Assurance Scheme and Student Assessment Statement for the course(s) selected for review this year. The Quality Assurance Group has now chosen the following summative assessment activity for each course to review:

Course Title:  ……………………………………………………………………...

1.
………………………………………………………………………..

Course Title:  ……………………………………………………………………..

1.
………………………………………………………………………..

· Please put the material listed below in the attached envelopes and hand it to: 

Julie Green 
 by ………………………………


1.
Copies of the summative assessment task named above for each course.


2.
Copies of the assessment/marking schedules for each of these tasks.


3.
Complete the attached sheet for each course.

· Please make any comments you would like to draw to the attention of the group relating to any of the above items here:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Contact:  Julie Green (QAG chair)

Title of Assessment Task:__________________________

Please complete the following sections as they apply to the assessment task identified above.

Section A

Provide evidence that the Assessment Task is at an appropriate national standard for a senior course or curriculum level for the class for a junior course eg. Checked by an external expert, reflects the standard in MOE website exemplars, moderated by two department members;
Section B

Provide details of the process of post-task moderation that was used to ensure the task is fair, valid and reliable:

Section C

Provide details of the process used to moderate the assessment judgements in order to ensure they are accurate, consistent and in accordance with commonly agreed national standards:

Section D

Provide details of the procedure(s) used to ensure the authenticity of student evidence:

Rosehill College

Quality Assurance Review Group
Review of Assessment and Quality Assurance Scheme
Subject: 
___________________________________________

           
HOD:  
___________________________________________
The Assessment and Quality Assurance Scheme fulfils or does not fulfil the following requirements from the Rosehill College Assessment and Quality Assurance Procedures:
(    or   x
□    
The scheme identifies the summative assessment tasks for the course

 □
The achievement objective(s) and specific learning outcomes are identified for each assessment task

□
The content and skills assessed in each of the tasks are identified

□
The number of assessment tasks for the course is justified 

□
There are an appropriate variety of methods of assessment for the course

□
The timing and duration of each assessment task is stated

□
Appropriate conditions for each assessment task are stated

□
The procedure(s) to ensure the authenticity of student evidence for each assessment task are stated

□
There is an acceptable pre-task moderation process to ensure the task is fair, valid and reliable
□
There is an acceptable process for the moderation of the assessment judgements to ensure they are accurate, consistent and in accordance with commonly agreed national standards
□
The process for recording final grades for each task are stated

□
Whether or not there will be further assessment opportunities for each Standard (where applicable)

No Action Required: 

Required Action(s):

It is not / is necessary to resubmit by _________ to ____________
Quality Assurance Review Group



Date:

Rosehill College

Quality Assurance Review Group

Quality Assurance of 

Assessment Activity and Marking Schedule

Subject: _______________________________________________

HOD: _________________________________________________

Standard:__________________________________
The Assessment Activity and Marking Schedule fulfils or does not fulfil the following requirements from the Rosehill College Assessment and Quality Assurance Procedures:

(    or   x
□
The assessment task assesses the specific learning outcomes identified in the assessment and quality assurance scheme

□
Evidence provided substantiates that the assessment task is at an appropriate national standard for a senior course or at an appropriate curriculum level for the class for a junior course

□
The task instructions are clear

□
The time allowance for the assessment task is appropriate

□
The requirements of the assessment task provide sufficient evidence to be able to assess a student’s performance in relation to the specific learning outcomes

□
The links between the task instructions and the assessment criteria are transparent

□
The assessment criteria are sufficiently transparent to ensure consistent, reliable judgements.

No Action Required: 

Required Action(s):

It is not / is necessary to resubmit by ___________to___________.

Quality Assurance Review Group
Date:
Rosehill College

Quality Assurance Review Group

Review of Student Course Assessment Statement

Subject: _______________________________________________

HOD: _________________________________________________
The Student Course Assessment Statement fulfils or does not fulfil the following requirements from the Rosehill College Assessment and Quality Assurance Procedures:

(    or   x
□
The course title and year level
□
The HOD (and teacher in charge of the course)

□
The form of each summative assessment task 

□
The content and skills to be assessed

□
The approximate timing and duration of each summative assessment task

□
The qualifications attainable 

□
The Standards for the course, including the full number and version number, plus whether they are internally or externally assessed and their credit value 


□
Whether or not there will be  further assessment opportunities


for  the Standards.
No Action Required: 

Required Action(s):

It is not / is necessary to resubmit by ___________to___________.

Quality Assurance Review Group
Date:
�
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