NOTIFICATION OF ACCIDENTS

Procedures – Students

1. If a student has an accident the Nurse administers First Aid and arranges 
appropriate follow up.  e.g  either takes to Counties Care or call an ambulance 
and contacts parents.

2. The accident is recorded in the Health Centre Day Book.

3. OSH documentation of accidents and incidents is completed as required.

4. If the Nurse becomes aware that there are areas in the college that are unsafe 
as they are contributing to accidents, the Property Manager and Associate 
Principal are informed.

Staff

1. If a staff member has an accident First Aid is administered if required and OSH Documentation completed.

2. The Department of Labour and the Principal are notified if the accident falls within the Labour Department definition of serious harm as per the Health and Safety in Employment Act 1992.

Management and Administration of Medical 

Over the counter Medication

1. Over the counter medication (Panadol, cough medicine, aspirin) if dispensed is recorded in the daybook.

2. On the enrolment form parents/caregivers are asked if they give permission to the school nurse to give their child Panadol/aspirin/cough medicine if needed.

A register of students who parents/caregivers who have said no to this is kept in the Health Centre.

3. If the Nurse considers a student is becoming a frequent user of over the counter medication she will counsel the student to discuss the issue at home and seek medical advice.

If this does not resolve the Nurses concern she will talk with the students parents/caregivers.

Prescription Medicine 

1. Prescription medicine is stored in a locked cupboard.

2. A form is issued to parents/caregivers who request the Nurse dispense the medication authorising the Nurse to do this.

3. Epipens are managed by the individual students who require them.

Other
Medical conditions that require medication in a case of emergency e.g.  asthma and allergies are identified by the Nurse from the enrolment form.  Parents/caregivers are  contacted and asked to supply the medication.  Authority forms are issued.
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